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Application for Employment - CONFIDENTIAL

Position(s) Applied for:     
MICT Administrator and Finance Support 


ReThink MESS Project Admin Officer


(Please complete in black ink,or typeface to help us with photocopying)

	1. Personal Details

	Name (Initial and Surname)                                             

	Address

	

	                               
	Postcode

	Telephone (day)                                             (eve)

	Mobile:                                                          Email :

	2. Referees

	Please provide the name, address and telephone number of two work related referees. 

	Ref.1 Name:
	Ref.2 Name:

	Address:
	Address:

	
	

	
	

	Postcode:
	Postcode:

	Email:
	Email:

	Telephone:
	Telephone:

	Position:
	Position:

	May we contact this referee before interview?
	May we contact this referee before interview?

	3. Availability & Comments

	When would you be available to take up appointment?



	Do you have any commitments which would have an impact on your work obligations? (eg. holiday bookings, Territorial Army, other voluntary commitments – please specify?)



	The Trust will consider applications for part-time work enabling posts to be job shared. Please state your preferences, including whether you would wish to be considered for a job share and if so the minimum hours required.  (Unless specified we will assume you are applying to work for the hours listed in the job description).


	4. Health

	The Community Trust supports the five commitments under the disability symbol and all disabled candidates with a disability, who meet the essential criteria for appointments to this post will be interviewed.  Is there any disability or condition which you would wish us to be aware of?

If so please give details.

	


	5. Driving

	Do You Hold a Valid Driving Licence?       Y   /  N

	Full or Provisional

	6. Employment History (In chronological order please)

	Employer
	Position
	Achievements & Responsibilities
	Dates

	
	
	
	

	Please state current / last salary and benefits:



	7. Other Skills / Attainments / Professional qualifications / Memberships 

	

	

	

	

	

	

	

	

	

	

	

	


	8. Education & Training (from age 14)

	Institution or Body Awarding Qualification
	From
	To
	Subjects / Qualifications / Grades

	
	
	
	

	9. Information to support your Application.

	Please use the space below to outline the reason for your application and to highlight your strengths and experience in relation to the vacancy. Include details of hobbies of interests which may be relevant to the application. You may use one additional side of A4 paper if necessary.

	

	10. Confirmation & Data Protection Notification

	I confirm that the information I have provided in completing this application form is to the best of my knowledge true and compete & will be used to process my application for employment.  

The Mull & Iona Community Trust will keep the information supplied confidential and will not divulge it to third parties, except where required by law, or where we have retained the services of a third party representative to act on your our behalf. Any false statement may be sufficient cause for rejection, or if employed, dismissal.

I have read the Data Protection notification and understand and agree to the use of my personal data in accordance with the Data Protection Act 1998.
I also confirm that I am legally entitled to work in the United Kingdom and if interviewed will produce one of the following documents from the list below.  

 UK passport

 EU passport or national identity card

 UK residence permit issued by the Home Office

 An application registration card issued by the Home Office to an asylum seeker stating that the holder is permitted to take up employment

or two from the following:-


 official document bearing a national insurance number along with:-

-
a birth certificate, or

-
a letter from the Home Office, or

-
an immigration status document


 work permit, along with:-

-
a passport, or

-
a letter from the Home Office


	Signature:                                                                                                      Date:




	11. Optional Additional Information

	

















